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Address
DATE

To Whom It May Concern:

| am writing to lend my support for Susan Smith to attend ABC University to
further her graduate studies in English. | highly recommend that she be accepted
into your coveted program.

As a Professor of Literature at XYZ University for ten years, | have instructed
many students in the subject However, Ms. Smith’s willingness to learn and
dedication to literature have stood out among her colleagues. | have had the

pleasure of Ms. Smith's presence in four of my classes. Each time she earned an
A inmy class, whereas the average student would earn a B.

In her senior year, Ms. Smith wrote her senior thesis on post-modemn techniques
used by Toni Morrison, She worked tirelessly and presented a flawless paper to
the thesis committee at the end of the year. In fact, Ms. Smith won the school's
top thesis award for her efforis.

I believe that Ms. Smith will become a leader in the study of literature, making her
an excellent candidate for your school. She will continue to excel in the future and
receives my highest recommendation as a student.

Very respectfully,
XXX

Professor of Literature
XY Z University

May 10, 2013

k. Tom Oweens, Ovner

Orwens Business Properties

1750 Medh Colins Bhvd.

Austn, TX 85698

T

Ms. Jennder Parks, CEO

Maodern Design Services, Sute B

145 Red Fern Ln.

Austn, TX 85658

Re: Notce of Lease Termination

Dear Ms. Parks,

The lease agreement lor he commercial property locaed at 1750 Nath Colins Bivd, & setio expie on
August X0, 2011 The kease ageement contans a clause aliowng for a month-to-month lease
continuation, deperdent upon the agesment of Owens Business Propertes and Modern Design
Servees This letler is 10 mfofm you that Owens has elected nol to enter into the month-to-month lease
agreement. Efective August 30, 2013, we wil be laminating the lkase agreement for the commercial
property noted abine.

As you know our afea has witnessed tremendous growth over the last decade. The namber of new
busmesses moving o the area has quadrupled. Ve feed that £ = n the best merest of Owens
Business Properties (o take advantage of ths business rend. Toward that end, we will be updabng ard
expndng the commércal opery where your business & located. Our exparsion plans nclude
buildng 3 new ofice spaces and updating exbting oficesin accordance with current trends and
techmologes. We expect the expansion o be complete by January 1. 2014,

You have establshed yoursell as a model buisiness tenant. We ae vay pleased with your history of
on-trme rertal payments and the care you have dedicated (owards he mamienance d the ofice space.
VWhile our decision will reguire you 1o mowve your business 1o ancther location, we would ke to extend
an FmiRahon e you 1o come and See the new faclly when the remodelng & complete, We bebeve you
will be very pleased with the mprovements and hope hat you will consider becoming our tenant agan
in 2014

Towasd the end of your kease my ofice manager, Mrs. Jones, will be caling you to set up a fnal
NS pechon date of the property. You may turn n the keys to the mroperty on the las day of enancy. You
will receive a refund of all deposits owed within 30 days of your lease Ermnation. We ask thatl you
provide our ofice with a forwarding address 5o that we may send youa refund check,
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Lemer of Intent for Employment Trom Employer

Grant SOLUTIONS, LLC
ADDRESS

OFFER LETTER
Daar 30030 Dhos

| would Be o confemn the ofler of mbent 10 employ you made by Jane Doe, Presdent of Alance
Internanal Soktons, LLC and o Subtchanes, & Deectod of Job Development fod Akande
Inter nal onal Solutons, LLC. &nd 1o confem the o od il tefims of yous a6 Cus Sians.

You willl mtsaly be empioyed a1 Grant Soltons ofces at 2008 Cascade Road SW Atlant, GA 30311
Your commencing Salary will be 558 000 gross poy vear d hwed ful-tme o 532 69Mour § hoed pait

e, Your ofCal Start date o 10 De odermned. Exempbon Sahs & conmgent on milal oontiac!
volme,

Plessd sgn and refun i me A Copy of thes letteér and hie Non-compete Agrsament as your oonfrmalon
that you ageee with the terms. ol this ofer of mtent to empioy,

If you have any guesbions concerrang the tenms of cur ofler please et me know &6 5000 a5 possble and
| will dor all | can o ensure they are answered,

| bock forward to your repl and am very pleased al the prospect of you commencng thes empioymend
and contrbutng b0 the hulre success ol Alance Infeimal onal Solutons.

Srcefely.

Jane Doe
Fresdent £ CED

| accept the employmend terms set out i this ketier and the enclosed Non-compete Agreement

Sagned




Terminaon Letter Due to Poor Perfomancs
May 30, 2013

ME. Lia White, Executee Direcion
Star Marketing Services

obd Corporae Circle Anengs
San Fanceco, CA 75698

To

Mr. Steven Jennngs
18361 CHT Street

San Franceco CA TS5

Dy Seven,
The keter & o nfoem you that, elective ioday May 30, 2013you are being demissed from Siar

Marketing Senvices, Your demesal 8 due 10 podr peformance over a 6-month period, The speciics
that led to this decision are detaled below.

When you were hired your manager decussed the companys peribfmance expecilbons with you,
These expeciations wene presenied (o youw again during your orientation, at which me, you signed a
eonfirmation sising yvou read and undersipod thess axpeclations

Cameg your tme with Star Marketing Serveces, you have faied to meet evay perffomance messure.
After 4 wesks of employment, you were offiered additional coaching which you tun down, Al the B-

wedk mark of your employment with this company, you wene parforming at a rate of less than 509 of
WOl COWOMKers in a similyr posibon and in the same department,

To prevent this final step your manager developed a performance mpovemnent plan (PIF) that
included your input and was approved by you in writing. During the term o ths plan, your periormance
decined further and was documented by 3 lketters of reprmand. You were agpesed of and signed each
letter, Ower e course of your employment with our company, we have recenved T customer
complans about your handing of ther accounts, nChading missed appointments. a lahee 10 Iolow
thi owgh o promBes, and incorrect bling.

You will be paid lor any unised vacabon of sck days that you have accnied, ThEe parmenl, | any, wil
be included with your final paycheck. You may choose 10 have this paycheck maded D your home

address of you mdy call me al T37-828 1996 0 arangs 10 pck the chedk up al our Securty desk

Wi are enclosing miomation concerning your elgibity under the Corsoldated Omindbus Budget
Reconciabon Act (COBRA) i contmued covernge by group heakh insurance. Piease make e we
had your cwerent address on lile 5o thad we may send you your 'W-2 form.

SnCenely,

Office Rental Contract Termnation Letter

Henrny Gedson
Presxient, HTY Indusyes
100 Main Street

MNew Parkland, CA. 91010
September 1. 2000
Dear Me, Stamp,

The commencial lease between HT Y Inthatries and Top Propertes InCorporabed éxpres on December
1, 2014 This ketter i to inform you that HT Y Industries will not be renewing that lease and we will be

A N 10 & Nev IDCahon

Orhver the pisl o yaars, ur Busness his groan o Ihe point whee | made Sense 10 moes in buying
o osan builiding. W have been able to close on that bulding and are making preparations D move in
over the ned two months. We will be vacaled Fom our curert address by November 1, 20014, but we
will honor the condiions of our lease and pay the rent for November and December io Top Properties
Incorporated

| want to thank you and Top Propertes lor being exceden] landiords and giving my busintss a chance
b geow. Withouwt your attention to our needs and making sure thal our faclity was always func Boning

properly, we woulkd nod have bean able 10 achesve our SIECRSS

If wou hawve any queshons o nesd Lirther nlormation, please leel Fee 0 call me af 555-342-4322 or
emall me & hgedsonifiemail com.

Sincerely Yours,

[It is a format of letters of renewal of the sampling contract to the manager. You can also follow this format as a letter of renewal of the contract, the letter of extension of the employment contract etc. You can modify these formats as requirements.] Datea € rol of Authority a4 € | JOB DESIGNATIONA € | Name of the birtha € | name of the Companya €
oph € rola € rola € | Address | Addressa € | Addressa € | Addressa € | Addressa € | Addressa € | Addressa € | address a,— ..sub: letter of request for the renewaldear manager employment contract, I am writing to you because I would like to discuss the possibility of renewing my contract. My contract lasts two years (more/less) and this is about to end.
I would like to renew myself because I love working with this company and I like people here and I really like the work I do. If possible, there is a permanent position here that it is for me I think I would like to stay here because this is my life my career. I hope this is something that I can't wait in the future. I am waiting for your reply. Honestly, your
name ... Job designation ... don't contact no. and the signaturea € | name and address of compensation: letter of request for the employment contract renewaldear lord, this is respectfully stated that I have worked with your esteemed organization from the last two years (more/less) in which my contract of I work with the company is due to the expiry
of the (date). I had fun working with the company and I met all the requirements of my registration and there is no single (designation/promotion) was raised by my elderly people. I reached the KPI set from the direction. (Show your problem and your situation). Please renew my employment contract for another two years, since I am quite eager to
continue with my responsibility. Thank you really for your trust. no. and signs ... the required URL was not found on server. Also, a 404 error was found not found while trying to use an Errordocument to manage the request. Apache/2.4.41 (Ubuntu) server up Port 443 How to draft a Employment Contract Renewal Job Application Letter? Download
thisA AEmployment Contract Renewal Job Application LetterA Atemplate now!We support you and your company by providing this Employment Contract Renewal Job Application Letter HR template, which will help you to make a perfect one! This will save you or your HR department time, cost and efforts and help you to reach the next level of
success in your work and business!This Employment Contract Renewal Job Application LetterA Ahas ways to grab your reader¢AAAs attention. They are crafted by HR professionals, are intelligently structured and easy-to-navigate. Pay close attention to the most downloaded HR templates that fit your needs.A A A A A ADownload this Human
Resources Employment Contract Renewal Job Application Letter template now!Employment Contract Renewal Job Application Letter To, Eric Fred General Manager Glow Company Private Limited New York 6th September 2012 Subject: Employment Contract Renewal Job Application Letter Respected Mr. Fred, I am Bob Charles, working at your
company in the Financial Department.. Also interested in other HR templates? Browse through our database and have instant access to hundreds of free and premium HR documents, HR forms, HR agreements, etcDISCLAIMERNothing on this site shall be considered legal advice and no attorney-client relationship is established. Sample Employee
Contract Renewal Letter or Template[A contract renewal letter is written to acknowledge the other party that their legal agreement is going to expire on a particular day. Here briefly describe on Sample Contract Renewal Letter or Template. The purpose of the letter is to renew the contract to a future date. You need to modify this sample according
to your needs.]Date: DD/MM/YYName of the employee¢AAlAJob Designation¢AA}ADepartment Name¢AA|ASub: Contract Renewal Dear (name),We invite a reference to our earlier letter No. (¥****) dated .aiv —Asoc e oirateirporp la enoizacol id ottartnoc li erednetse elouv ehc erotnel nu ,aznenetrappa aus al eravonnir elouv ehc orbmem nu ,oroval id
ottartnoc ous li eravonnir elouv ehc etnednepid nu emoc anaiditouq Ativitta artson allus otsiv eresse 2Aup ossecorp otseuQ .asoclauq eratropir id aznatsi'l e enoizitepir id ossecorp li “A otseuQ .eredneccair id otta'l o ossecorp li “A laweneReroM ideV !aro aciracS .eraizini ioup iuc noc enoipmac nu Aig onnah ©Ahciop etangepmi enosrep el rep ittefrep
onos oirateirporp led gnisael led enoisnetse id erettel id illedom i e otacifitrec led ovonnir li rep arutadidnac id arettel al ,ottartnoc led ovonnir li rep itnetni id arettel artson al. .FDP ni ten.etalpmeT id etiutarg ovonnir id erettel id illedom i noC ottiffa ni enoizacol id ottartnoc li o oirateirporp led enoizacol id ottartnoc li ,enoizacol id ottartnoc li
,itnednepid ied ottartnoc li ,oroval id ottartnoc led enoisnetse'l erazzerppa ehcna ebbertop ... aznetrap id emoN ... oroval led enoizangiseD Jemon out li[ ,itulaS .)itisiuger e itulas iout i etnemlaidroc ivircseD( .etrap aut allad atsopsir anu otserp ereva id omaireps e orutuf out li rep anutrof anoub omairugua iT .)inoizidnoc e inimret us ottut ivircseD(
.adneiza'l rep asoizerp asrosir anu eresse id otartsomid iah ,opmet id ocra otseuq nl .inna )***( imitlu ilgen enoizazzinagro eralocitrap atseuq ni otaroval iaH .)enoizautis allus ottut ivircseD( )elorap eut ellen ivircseD( .)atad( enif al animret ehc oroval id ottartnoc led attart is are:ctel aL. ovonniR oroval id ottartnoc li :OTTIUGUSSO —& aznetrap id emoN
taenoizangised ebboiG |aetnednepid led emanyy/mm/dD .ossets ol ebberramir arpos iuc id )atad( atatad arettel alled inoizidnoc e inimret irtla ilg ittuT .)inoizidnoc el e inimret ius ottut ivircseD( .)atad( ad otteffe noc ,)****( a )odoirep( )esem( ad )esem( id odoirep nu rep osetse “A ottartnoc out II .)elorap eut ellen ivircseD( process can be quite taxing
sometimes but with the proper document and process it can be easier.A A A renewal letter is a document that states your request for the extension of your arrangement for a period of time. This document states your reason and justification for the renewal of your arrangement. This letter can be submitted to the landlord, to a client, to a supervisor
and to the other party in your arrangement. Template.net gives 9+ Renewal Letter Templates that might come in handy. These letter templates are perfect for any kind of purpose. These renewal letter templates are professionally made to ensure credibility and quality. These letter templates are easily editable so you can always modify them
according to your needs and preferences. The templates are applicable in print and virtual formats. These templates are downloadable for free on leading word processors like Microsoft Word, Google Docs, Apple Pages and Adobe PDF. Make the renewing process fast and efficient through the use of our renewal letter templates. We have a variety of
templates available for you from employment to lease templates like Letter for Intent for Contract Renewal, Residential Lease Renewal and more. Choose your template now! 3 examples ofA ASample Job contract renewal letter template in word doc and pdf format for free download. Extract :A A The above referenced contract is scheduled to expire on
. Per the terms of the Contract, this Contract is eligible to be renewed for an additional month term. Please complete the Survey (Section 1, below) evaluating the Contractor¢AAAs performance during the past Contract Term. If answering ¢AAANo¢AAA to any question, please provide a brief explanation. Per Section 2, please
indicate whether or not you wish to renew this contract. Download doc Download pdf Download pdf Tags : job contract renewal letter sample, job contract renewal request letter, job contract renewal sample doc, job contract renewal letter format, job contract renewal letter template, application for job contract renewal, employment contract renewal
and salary increment, employment contract renewal acceptance letter, employment contract renewal agreement, employment contract renewal application letter, employment contract extension agreement, request for job contract renewal , how to write a job contract renewal letter, sample of job contract renewal letter, letter for job contract
renewal, employment contract renewal clause, employment contract extension clause, contract renewal coordinator job description, contract renewal specialist job description, employment contract renewal sample doc, contract renewal job description, contract renewal manager job description, employment contract renewal evaluation, employment
contract renewal letter example, employment contract renewal form, employment contract renewal format, employment contract renewal letter sample, employment contract renewal negotiation, job contract non renewal letter sample, employment contract renewal notice, job contract non renewal letter, renewal of job contract letter, sample of
employment contract renewal letter, sample of employment contract renewal, employment contract renewal policy, employment contract renewal letter pdf, employment contract extension request letter sample, employment contract extension sample letter, employment contract renewal sample, employee contract renewal sample, employee contract
renewal letter template, letter to accept job contract renewal, Contract Templates > Contract Renewal LetterA A If you¢AAAre in need of a contract renewal letter, come use our free and fillable template today. Our software makes it easy to customize our contract renewal letter template to your needs in just a few minutes. This template gives you a
simple framework for creating, delivering, and getting agreements signed quickly. Customize Deliver in a few minutes, then get signed with built -in demand. I started with this model I have tried sooo many proposal software and I never try another after proposable. It is so easy to use and it seems good, that all the others do not do it. Taylor Woods
proposable only works. I can make visually interesting sales presentations, dynamically insert content, and perform agreements. Propositionable powers our entire sales process. Brad Wisler a letter of renewal of expiry of the contract is necessary for the point where the life cycle of the contract between an employer and an employee is set to end.
Sometimes called a letter of increase, this letter can be used for the renewal of the contract and to negotiate an increase in salary. If there is no need for renewal, the employee can simply send a letter to the customer. However, if there is the desire to continue the employment relationship, a reminder of the contract renewal can be implemented to
ensure that the letter is sent in time. With the renewal of the contract, the strategy is essential. This is because there are several uses for a letter of renewal of the service contract. Depending on the manager's request, the employee can do the following. Modification of the contractual terms to set up another date of termination of promotion from a
professional HR Extend Timeline contract without a change in terms for those who try to negotiate an increase in salary, a letter of recommendation of the sample for reference purposes can help the their cause. In case of success, a letter of increased salary from the employer accompanies the signature of the letter of renewal of the service contract.
Professionals who need a letter of renewal of the contract are hired simultaneously, ad a teacher hired for a semester. Furthermore, saas (services as software) companies use a contract renewal letter to renew time-based subscriptions to their software application. this offers the flexibility of payment of the customer. Check a sample now. typically,
typically,Eb tcartnoc ruoy fi ksah gninrael fo trap ,tluser who is .Dedivorp gnieb ton era strucres scivres reporep eht fi rettel tseuqger lawener tcartnoc a lurt-dult scarte ehtler Ehtcartme DNAH RO Lawener tcartnoc rof liame na sa€a€a¢ti rehtehw .Noissimbus Erofeb netrw ylluferac ep dluohs noisnetxe tcartnoc a rof tseuqer ,eyolpme tsape. etaitogen
oT :yciloP ecnarusnl fo laweneR tnemeerga gnisnecil a dnetxe oT :esnecil fo laweneR tnemeerga na no noisnetxe na etaitogen oT :tnemeerga fo laweneR .tamrof rettel lawener pihsrebmem dradnats eht wollof esehT .srettel lawener fo sepyt rehto era ereht ,eromrehtruF .smret fo egnahc A eriuqer ta€a€a¢nseod rettal eht taht taht taht of rettel
noisnetxe tcartnoc that morf sreffid reffid reffidr lawener tcartnoc that .smret or llocs ol llacer lcni ssuc 1 ot eud esaerlas yralas rof rettel tseuqger that eb osla nac lawener tcartnoc that ,ecnatsni rof .smret or tseuger dna ,lawener rof ksa ,set dne tras liptnoc sadiled ossa ossa ossa ossa ossa 0s 0ssa 0s ossal tcartnoc eht fo noisnetxe fo rettel a roF
.eman rodnev ro eeyolpme eht edulcni dluohs tI .tamrof dradnats siht wollof dluohs rettel lawener tcartnoc tnemyolpme na rof fdp ro cod elpmas A .noitacinummoc fo enil a gninepo ta demia si tcartnoc tnemyolpme fo lawener a gnitseuqer rettel A ,tluser who .Lavorppa rof gniksa lawener Tcartnoc Fo Eciton who is Ylno sa€a€acti .tcartnoc ton
SA€AEAETTr ,tnio tniop tniop sic sicner rof sicnoc is understanding how to sell yourself. For an employee, this requires being straight to the point. Typically, a sample letter of extension of the contract is usually short and to the point. Whether it¢AAAs a sample letter for change of designation and salary increment, being short and succinct is always the
best strategy. Start with a brief overview of the reason for writing the letter (a contract renewal) and then get to the specific points and explanations. In terms of specific explanations, this is the sales pitch. The first step to selling yourself is understanding your audience. On a request letter for extension of the contract, avoid informal tones.
Furthermore, the letter should include gratitude for the opportunity for an employment contract by the employee. From there, the next step is to outline why the employer will benefit from renewing the contract and potentially offer a performance bonus. For employers that have been providing a service, the contract renewal letter should detail how
the services have been provided. Furthermore, it should go on to explain how the employee has met set objectives and goals. For vendors, has the correct amount of product being delivered on time? Is the quality commendable? If so, include these details in a complaint letter for salary increment along with the request for contract renewal. Finally,
there should be documentation to support the points. A record of sales or team performance may suffice. Furthermore, if possible, a letter of recommendation for a performance bonus from a manager will prove useful. In terms of renewing an agreement, an insurance policy is one that must be considered. There are many reasons why a person would
want to write a renewal request letter to their insurance company. The most important one is that the insurance policy is about to expire. However, other situations that may warrant a service contract renewal include a change in insurance a change of address, the end of the physical year, and more. A sample letter to the insurance company
requesting coverage should cover the details of the policy, including price and the extent of coverage. More importantly, if there¢AAAs a need for more coverage, a medical insurance renewal letter will discuss the reasons behind this need. Perhaps, an underlying health condition, work hazards, etc. A sample letter to the insurance company
requesting coverage is the best way to renew an insurance policy. However, other methods can prove to be effective. For example, setting up a meeting or a phone call with the insurance provider can do the trick. Although, the advantage of a letter asking for insurance renewal is that it provides proper documentation. Finally, a sample letter of

request for an insurance quotation can assist with pricing and budgeting. This letter details the application for coverage and asks for a response from the insurance provider explaining how much it would cost. Typically, it¢AAAs the first step in negotiating for insurance renewal. It¢AAAs crucial to get California ID renewal before the identification
expires. Just like a California state-issued driver¢AAAs license, California IDs can expire. Typically, the expiration date is always on the card. If your California ID is about to expire, you may be wondering what do I need to renew my state ID. For Nevada and California ID renewal, it is possible to do it via mail. However, before sending an ID card
renewal request letter, make sure that the card has not expired for more than a year. More importantly, it is not possible to change your name or details via mail renewal. Finally, at least one of the last two renewals has to have been done in person. To ensure same day California ID card renewal, the best option may be to go in person. For this
process, you would have to complete the ID card application form, pay the application fees, and do the biometrics registration. Most people ask, ¢AAACan I renew my ID online if it¢AAAs expired?¢AAA The answer to this question is ¢AAA yes! If there are no changes in address or any other important details, simply visit the state website and request a

renewal. More importantly, this process can be made faster by entering the correct details. details.
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